
                 

The 

ENRICHMENT TEACHER’S 
                                                                        Companion 
Instructor Competency Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Cheryl I. Appleman 
Author 

 
 

The author wishes to acknowledge Timothey Fitzgerald for his invaluable 
contribution to this book. 

 

 
 

NETA 
National Enrichment Teachers Association 

Los Angeles, California 
Publisher 

                                                                                                   i



                 

 
 
 
 
 
 
First edition 
Copyright © 2004 Cheryl I. Appleman 
Printed in the United States of America 
 
 
All rights reserved.  Except for use in a review, the reproduction 
or utilization of this work in any form or by any electronic, 
mechanical, or other means, now known or hereafter invented, 
including xerography, photocopying and recording, and in any 
information retrieval system, is forbidden without the written 
permission of the author and the National Enrichment Teachers 
Association. 
 
 
 
Distributed by: 
National Enrichment Teachers Association 
13428 Maxella Ave.  # 436 
Marina Del Rey, CA  90292 
(310) 827 – 8827 
(310) 827 – 1310   (FAX) 
www.netanational.org 
 
 
ISBN 0-9772581-0-6 
 
 
 
 
 
 
 
 

                                                                                                   ii



                 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                                                                   iii



                 

REVIEWERS 
 
 
Dr. Andrew Taylor, Ed.D.  Dr. Taylor is the Assistant Headmaster of the prestigious 
John Thomas Dye School in Bel Air, California. 
 
Dr. Eva Marie Shivers, Ph.D., is currently a Professor of Psychology in Education at 
the University of Pittsburgh.  She is also a former enrichment teacher. 
 
Bob Paulson is the Assistant Superintendent of the Department of Student Services for 
the Redondo Beach Unified School District. 
 
Pamela Prather, M.F.A., is currently a Lecturer in Acting at the Yale School of Drama.  
She is also an alumnus of UCLA’s School of Theatre Film and Television. 
 
Tina Chin is an ACE Coordinator for the Irvine Public Schools Foundation. 
 
Debra DeLiso, M.F.A., is a faculty member at the University of Southern California’s 
School of Theatre.  She also holds faculty positions at the American Academy of 
Dramatic Arts and in the Theatre and Dance Department of Cal State, Los Angeles. 
 
Connie Harrington is the Principal of Meadows Elementary School in the Manhattan 
Beach Unified School District. 
 
Chad Scheppner, M.F.A, B.A., is an enrichment teacher and summer camp director for 
the City of Manhattan Beach’s Cultural Arts Department.  He has his Masters Degree 
from the University of Missouri, Kansas City. 
 
Thomas J. Cox is the Deputy Superintendent of Administrative Services in the Wiseburn 
Unified School District. 
 
Raymond Michaud is the Headmaster of the prestigious John Thomas Dye School in 
Bel Air, California. 
 
Robin Toder is the Principal of Germain Elementary School in the Los Angeles Unified 
School District. 
 
Lori Woodall, M.F.A., B.A., is an enrichment teacher based out of Southern California.  
She received her MFA in Acting from the California Institute of the Arts and she holds a 
B.A. in Afro-American Studies from the University of Wisconsin – Madison. 
 
Melody Fenster, B.A., A.A., is an enrichment company Program Administrator.  She 
received her B.A. in Literature from the State University of New York – Purchase and an 
A.A. in Humanities and Social Sciences from SUNY – Rockland. 
 
Joan Grudt is the Business Services Supervisor for the Torrance Unified School District. 

                                                                                                   iv



                 

 
Kristin Iazetta, B.F.A., has her degree in Theatre Arts and is an enrichment teacher 
based out of Los Angeles. 
 
Barbara A. Johnson is the Cultural Arts Manager for the City of Manhattan Beach, 
California. 
 
Kristen Lazorchak is a PTA president, parent and dance instructor based out of 
Southern California. 
 
Fred Marsee is the Principal of Birney Elementary School in the Redondo Beach 
Unified School District. 
 
Lisa Chisholm is an enrichment teacher specializing in the martial arts based out of Los 
Angeles, California. 
 
Timothy Murphy, B.F.A., received his degree from New York University’s Tisch 
School of the Arts.  He is currently an actor and an enrichment teacher based out of 
Southern California. 
 
Penny Ringwood is the owner and chief instructor of Seaside Shotokan Karate-Do in 
Playa Del Rey, California. 
 
Brenda Ruttenberg is a parent and an attorney-at-law based out of Southern California. 
 
Jo Schneider is a School Administrator in the Redondo Beach Unified School District. 
 
Dr. Janice Schultz is the Assistant Superintendent of Educational Services in the 
Torrance Unified School District. 
 
Kisma K. Stepanich-Reidling, is the Parent-Faculty Organization President in the 
Newport-Mesa Unified School District. 
 
Gabrielle Tracy, B.A., received her degree in Theatre Arts from Western Washington 
University and is an enrichment teacher based out of Los Angeles. 
 
Judy Ellis is a School Administrator in the Manhattan Beach Unified School District. 
 
Jennifer Robbins, B.F.A., received her degree in Theatre Arts from Loyola Marymount 
University.  She a parent and an actress based out of Southern California. 
 
Matthew Brannan, B.F.A., received his degree in Theatre Arts from Loyola Marymount 
University.  He is a parent and an actor based out of Southern California. 
 
Liann Asmussen is the Recreation Coordinator for the City of Manhattan Beach. 

 

                                                                                                   v



                 

TABLE OF CONTENTS 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                                                                   vi



                 

 
PREFACE ………………………………………………………………………  xiv                          
                                                                                                                  
 
A BRIEF HISTORY OF ENRICHMENT TEACHING ……………….  xvi 
 
 
CHAPTER ONE:  JOB OPPORTUNITIES 
WHERE, WHAT AND KNOW HOW …………………………………………..      2 
 
What is an Enrichment Teacher? …………………………………………………      3 
Working as an Independent Contractor vs. Working as an Employee ……………      4 
Gaining Experience ……………………………………………………………….      5 
Commitment Level and Ethics ……………………………………………………      6 

Commitment Level ……………………………………………………….      7 
The NETA Code of Ethics ………………………………………………..      8 

Finding Work and Venues …………………………………………………………      9 
Criminal Background Checks and Fingerprinting ………………………………..    20 
What to Pay For (and What Not To) ………………………………………………    21 
Con Jobs and Scam Artists ………………………………………………………..    21 
 
 
CHAPTER TWO:  ON SITE 
CONDUCT, LIABILITIES AND REGULATIONS ………………………………    24 
 
Daily Procedures and Protocol …………………………………………………….    25 
Teacher’s Legal Liabilities ………………………………………………………...    26 
Mandatory Procedures if you are forced to be Late for Class ……………………..    29 
Releasing Children Safely and Ending Your Liability …………………………….    31 

Procedure for Releasing Children Safely ………………………………….    31 
Releasing Children to On-site Daycare ……………………………………    34 
Unauthorized Adults ……………………………………………………….    34 
Children who walk or bike Home ………………………………………….    34 
“Training” Parents and Children …………………………………………..    36 

Supervision of Children ……………………………………………………………    37 
Missing Children …………………………………………………………………    37 
Suspected Child Abuse …………………………………………………………..    39 

Some Classic Symptoms of Child Abuse ………………………………..    40 
Procedure for Reporting Child Abuse ……………………………………    41 

Basic Safety Procedures and Injuries …………………………………………….    42 
Classifications of Injuries …………………………………………………    43 
 Minor Injuries …………………………………………………….    43 
 Moderate Injuries …………………………………………………    43 
 Major Injuries …………………………………………………….    44 

                                                                                                   vii



                 

 Splinters and Bee Stings …………………………………………..    45 
Procedures to follow if a Child is injured in Class ………………………    45 
Injuries to Teachers ………………………………………………………    47 
Procedure to follow if you are injured in Class ………………………….    47 

Emergency Preparedness …………………………………………………………    48 
Notifying Your Supervisor ……………………………………………………….    49 
Problems, Concerns and Conduct ………………………………………………..    50 
Equipment ………………………………………………………………………..    51 
Switching Rooms …………………………………………………………………    52 
Solicitation ……………………………………………………………………….    53 
Family Confidentiality ……………………………………………………………    55 
Visitors…………………………………………………………………………….    55 
Appropriate Dress …………………………………………………………………    56 
School Telephone …………………………………………………………………    58 
Tobacco-free Workplace …………………………………………………………..    59 
Driving, Radios, etc. ……………………………………………………………….    59 
Cleanliness of Facility ……………………………………………………………..    60 
Excused, Unexcused and Forced Absences …………………………………….....    61 
Causes for Termination ……………………………………………………………    65 
 
 
CHAPTER THREE:  IN THE CLASSROOM 
MANAGEMENT, DISCIPLINE AND SAFETY …………………………………    67 
 
In the Classroom …………………………………………………………………..    68 
Classroom Management and Discipline …………………………………………..    69 

Classroom Management …………………………………………………..    69 
Discipline ………………………………………………………………….    70 
Problem Students ………………………………………………………….    72 
Corporal Punishment ………………………………………………………    74 

Creating a Safe Environment ………………………………………………………    77 
Building Classes = Job Security …………………………………………………..    77 
 
 
CHAPTER FOUR:  THE CHILDREN 
ELIGIBILITY, SPECIAL NEEDS, HEALTH & MEDICATIONS ………………    83 
 
Eligibility ………………………………………………………………………….    84 
Special Needs Children and Aides ………………………………………………..    85 
Scholarships ……………………………………………………………………….    87 
Health and Medications ……………………………………………………………    87 
Food and Incentives ………………………………………………………………..    89 
Children’s Personal Rights ………………………………………………………..    89 
Parent’s Legal Rights ……………………………………………………………..    90 
 
 

                                                                                                   viii



                 

CHAPTER FIVE:  GETTING THE JOB 
INTERVIEWING TIPS, TECHNIQUES AND TACTICS ……………………….    92 
 
Salesmanship – How to Sell Yourself ……………………………………………..    93 

Selling Yourself via Phone ………………………………………………..    93 
Selling Yourself in Person …………………………………………………    96 

Setting the Tone – The Initial Phone Call …………………………………………    98 
The Initial Phone Call ……………………………………………………..    98 
Cold Calls …………………………………………………………………    99 
Calling from Help Wanted Ads …………………………………………..  101 
If you have to leave a Message ……………………………………………  104 

Rising to the Occasion – The Interview …………………………………………..  105 
The Phone Interview ………………………………………………………  105 
The In-person Interview …………………………………………………..  107 
Things TO DO at the Interview ……………………………………………  107 
Things NOT TO DO at the Interview ……………………………………..  111 
Questions commonly asked of Enrichment Teachers ……………………..  114 

Dress for Success ………………………………………………………………….  115 
Dressing Tips for Men …………………………………………………….  116 
Dressing Tips for Women ………………………………………………...  117 

What to Bring ……………………………………………………………………..  118 
Résumés ……………………………………………………………………  119 

If at First you don’t Succeed ………………………………………………………  121 
A Word of Warning ……………………………………………………………….  122 
 
 
AFTERWORD ………………………………………………………………….  124 
 
 
APPENDIX A 
Eligibility, Proficiency, Requirements for Certification & Re-Certification ……..  126 
 
 
APPENDIX B 
Code of Ethics ……………………………………………………………………  133 
 
 
APPENDIX C 
Sample Test Questions …………………………………………………………..  136 
 
 
GLOSSARY OF RELATED TERMS ……………………………………  157 
 
 

                                                                                                   ix



                 

PREFACE 
 
 
 

 

 
 
 
 
 
 
 
 
 
 

                                                                                                   x



                 

 
 
 
Welcome and congratulations!  You have just taken the first step towards 
harnessing your talents and sharing your gift with others by becoming an 
enrichment instructor. There is a cliché which states, “Those who can’t do, 
teach”.  We beg to differ.  In our estimation, the truest test of one’s 
knowledge and proficiency in a subject is to teach it.  The added bonus here 
is that you can potentially make a significant amount of money teaching a 
subject that you love. 
 
As you will soon see, the subjects being taught by enrichment instructors are 
as diverse as the people teaching them.  But regardless of what your area of 
expertise may be, you will be serving your communities by helping to 
develop young minds and you will have to approach your work with an 
attitude which is at once optimistic, compassionate and inspired.     
 
Of course, all of your wisdom and expertise will be for naught if you are 
unable to find a venue in which to share your talents.  This manual is 
expressly designed to teach you how to seek and obtain this kind of work, 
the subtleties and intricacies which that entails, as well as giving you the 
tools to teach your subject as effectively and safely as possible.   
 
Let us now begin… 
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The terms “school enrichment” and “enrichment teacher” have only 
recently become a part of the popular vernacular.  Up until the late 1970’s 
the majority of the elementary schools in the United States offered elective 
classes as an integral part of their curriculums.  These classes were held 
before, during or after school and ran the gamut of the arts, sciences, sports, 
humanities and, were more often than not, free.   
 
However, during the subsequent few decades, there was a fundamental shift 
in how school districts prioritized and apportioned their budgets.  The 
funding for these elective classes were cut back or in some cases completely 
eliminated.  There was also a shift in the dynamics of family life – the 
advent of the two income household, the rise in divorce rates, split custody 
of children, latch-key kids and the like.  Essentially, there was a tremendous 
demand for elective style classes and the qualified supervision of children, 
but no one to provide it.  This void is what paved the way for Parent Teacher 
Associations (PTA’s), private industry and enterprising individuals to take 
over where the schools and school districts left off. 
 
The transition however, was not always a smooth one.  Like the rise of 
mammals after the extinction of the dinosaurs, this industry too has had its 
share of evolutionary “false starts” and “dead ends”.   Fortunately, the 
techniques, procedures and policies of this industry were quick to evolve and 
become refined as families, schools and communities have demanded 
accountability and excellence from those who would provide these services. 
 
Currently, this industry is undergoing something akin to a renaissance.  This 
industry’s place in our nation has become more well defined – that of an 
indispensable service to the community.  Enrichment programs are now 
commonplace in schools.  In addition to that, enrichment style classes are 
being offered outside the confines of schools – you need only to visit 
YMCA’s, parks and recreation departments, studios, daycare centers and 
other venues to see that.  There is also a new found notoriety being cast upon 
our industry as celebrity endorsed legislation is being pushed through state 
and local governments to provide funding and support for these programs.    
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This brings us to our final point:  We are now at a crossroads in this 
industry.  Artists, craftsmen, athletes, scholars and educators are finding that 
this field of work is conducive to their lifestyles as well as being a boon to 
their incomes.  Enrichment companies, schools’ in-house programs and 
community service centers have reaped a generous financial windfall for the 
services they provide.  
 
Until recently, there has been no mandated, industry-wide criterion of 
standards and practices and quality training for enrichment teachers.  Even 
as we speak, legislation is being drafted and pushed through at the state, 
local and national levels which will give this profession the credibility and 
legitimacy it deserves by instituting a formalized training regimen for 
enrichment teachers.         
 
At the National Enrichment Teacher’s Association, we have been at the 
forefront of this industry for twenty years. We have painstakingly refined 
and distilled those qualities which we feel are the very essence of what it is 
to provide a sound, comprehensive and practical methodology of training 
enrichment teachers.  These innovations will become the cornerstone of an 
industry-wide standard and eventually, law. 
 
The goals and objectives of the National Enrichment Teacher’s Association 
include the following: 

 
• To ensure enrichment instructors are properly trained, screened and 

certified in safety procedures, protocol and guidelines pertaining to 
the enrichment field. 

• To assist schools, community service centers, enrichment companies, 
PTAs and private instructors in initiating activities for children that 
are developmentally appropriate and which will supplement the 
children’s elementary through high school experience. 

• To introduce, initiate and implement on a state-by-state basis, 
legislation that mandates training of enrichment teaching, legislation 
that mandates training of enrichment teaching professionals and 
provides a uniform set of standards and practices on which enrichment 
teaching professionals and those that they serve can depend.  
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NOTES 
                 
 
 
 
 
WHERE, WHAT AND KNOW HOW 
 
There is a tremendous amount of work available to the 
resourceful, ambitious and qualified enrichment teacher.  
One of the purposes of this chapter is to dispel the notion 
that this work is confined only to the one to two hours 
after school.  In fact, if you choose to, you can potentially 
obtain work throughout the day (and on weekends too) at 
several different venues and make a considerable sum of 
money.   
 
However, these jobs will not avail themselves to you out 
of the blue, so we have taken the time to point out where 
these opportunities are and to instill upon you the need to 
be proactive in your search for work.  We have also 
included in this chapter information on what defines the 
enrichment teacher, the ethics of the enrichment teacher, 
gaining experience, criminal background checks and 
fingerprinting, and how to avoid scams and other 
unscrupulous business practices you may encounter in 
your search for work.     
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NOTES 
                 
WHAT IS AN ENRICHMENT TEACHER? 
There are several things which differentiate enrichment 
teachers from regular or conventional school teachers: 

 
• In most cases, enrichment teachers teach subjects 

which are meant to enhance or complement a 
school’s regular curriculum. 

• Enrichment teachers teach primarily outside of the 
regular operating hours of the school day.  This 
can mean before or after the regular school day, in 
the evenings or even on the weekends.  However, 
some private schools have been known to have 
enrichment teachers teach at the campus during 
regular school hours.   

• Enrichment teachers don’t give grades to their 
students. 

• Because they primarily teach classes which are 
electives, enrichment teachers are not required to 
have a teaching credential.  However, they will 
need an advanced level of training and proficiency 
in the subject they teach, as well as prior 
experience working with children.  But this brings 
up the question, “What if I have the training and 
expertise, but not the requisite experience of 
working with children?”  This will be answered in 
the section entitled “Gaining Experience” on pg. 
5. 

• In some schools and venues, enrichment 
instructors are required to fulfill criteria which 
may include but is not limited to: 

 Having a TB test. 
 Passing a criminal background check. 
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 Having their fingerprints on file with the 
local police department.  

 
 
 


